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Pre-requisites:

P

You have to a valid E-mail ID before doing the registration.

Please enter your mail ID carefully because a confirmation link will go to that particular ID.

3. While registration if you experience any error, please take the screen shot of the same by
Pressing the “Print Screen” button from the keyboard.

4. Please enter your complete education details starting from 10th standard onwards sequentially.

5. Please enter your experience details in sequential manner with the current/last employment
first.
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Guidelines about Browser:

Use Internet Explorer 9, Mozilla Firefox, and Chrome.
If you are using Internet Explorer 9+, please make sure you click on the “compatibility view mode”
feature.

(= Welcome to Balmer, Lawrie - Driven by Diversity / Lead by Change - Windows Internet Explorer
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Please check whether your pop-up blocker is deactivated or not. If not, please deactivate the pop-up
blocker. Please refer to the following screen shots —

Open Internet Explorer = Go to Tools Tab = Internet Options
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Now Go to Security Tab—> Click on Custom Level as follows:-

-
Internet Opticons &Ig

—_ ———
Gener Security |}ri'«'a(:\|I I Content I Connections I Programs I Advancedl

Select a zone to view or change security settings.

Internst Local intranet  Trusted sites Restricted
sites
Internet
" N . Sites
This zone is for Internet websites,
except those listed in trusted and

restricted zones.

Security level for this zone

Custon
Custom settings.
-To change the settings, dick Custom lewel.
-To use the recommended settings, dick Default level.

Enable Protected Mo equires restar rnternet Explorer)

]D Default level ]

[ Custom level...

zones to default level ]

[ ok | [ cancal | Apply

Now Scroll Down, Click on Disable Radio Button for Use Popup Blocker as follows:-
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ety setins - nvrnet Zone MM
—

A
Settings
) Enable -
|| Submit non-encrypted form data
) Disable
Enable
L Liserdam persistence D
1 Disable
@ Enable
|| websites in less privileged web content zone can navigate in
T Mieahla S
4 T | 2
*Takes effect after you restart your computer
Reset custom settngs
Resetto:  |Medium-high (default) -] [ Reset.. | M
[ oK | [ caneal | |
Click OK

Now Go to > Privacy Tab

-

Internet Options

L8

| General | Security | Privacy |Content | Connections | Programs | Mvanced|

Settings
Select a setting for the Internet zone.
Medium

- Blocks third-party cookies that do not have a compact

privacy policy

- Blocks third-party cookies that save information that can
— be used to contact you without your explicit consent

- Restricts first-party cookies that save information that

can be used to contact you without your implicit consent

[ Sites ] [ Impart ] [ Advanced ] Default

Location

[ Never allow websites to request your
physical location

p Blocker

Settings

Dizable toolbars and extensions when InPrivate Browsing starts

I OK I[ Cancel ][ Apply

] ||

Uncheck the Option: Turn on Pop-up Blocker. Click OK & Restart the Internet Explorer.

Page - 5 of 16




BLESS E-Rec User Manual

Role: Applicant (External Candidate)

Please complete the Registration Form. The fields marked with an asterisk are mandatory, and are
necessary for us to identify and contact you.

To do the registration, go to the following link —

https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf_a_candidate_reqistration?sap-
client=100#

Please note that once you have registered, you will use the assigned username to access this site in
future. Your e- mail address entered will be defaulted as your user name.

Once you have clicked “Register Here”, the system sends an e-mail with a link for confirming the e-mail
address to the address stored by you. The e-mail also contains a link to the Talent Warehouse and the user
name (alias) that you have to use to log on to the system.

Bl EdE Yww Hgerg Ecckmarts I_p:h_l:ldp
57 Canddane Regitiation B | - -~
& 3 @ |- oo I )
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[ r—

P

Registration
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WA 00 T IR B OV 81 B OOCRMYy B OLNTIE STt 00T B st H 04 vt ISPt 1 00, 0u) DA AP AVEDRY 1T E i
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A
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g Do
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E-dnx ™
iy Vais sure thni oo speciied orwsl padies ks CONEoL This o moessary 03 we wB00rinol yis via T speciied ol siiress
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Now login to your provided e-mail address to open the link sent to you by the system. When you open the e-
mail and you will use the confirmation link to confirm your e-mail address. In doing so, you have to observe
the validity period of the link.
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The conversation has been marked as unread. Undo

Gmail ~ - (¢] More ~ 11000 ¢ > Q-
Q Primary =2 Social Q Promotions +

Inbox (1)

S O itha Confirm E-Mail Address - Your registration: Confirmation of your e-mail address Dear Vikas Gupta, Thankyouforr @  2:44 pm
Important me, wdsupport (4) Data recovery approval from WD - Dear Customer, Thank you for contacting Western Digital Service and Support. T Oct29
Sent Mail

S Wester Digital Support Re: WD Passport HDD not recognizing on any system [ ref._00DU0Jpn7._500U08hJVg:ref | - Dear Customer, Thanl Oct 11

ral
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1 Cr Life Cover @ Ra 543" pm Only
Save upts 0%, Get Free Qustos
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PeApeLls it Ouf SOy e Naukri.com - Register How
Your Job Search Ends hera!
Mo thial thse lrk b ot your e-mad sddress i vald Top MNCs, Best Profile, High CTC.
cnily for the next 10 days. Nawirn con
<Jous In Logistics
Yours smcenely, Urgent Requrement in Companses
Quckly send your CV. 100% Free
Your rcnitmont team e, (usks comnl Jobs

F2) ConfirmE MailAddress PDF
< 10K View Download

After confirming, you will be able to log on to the system with the assigned username and password and
can access your personal career pages.
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Now that you have registered, you can use your login details (user name/ID and password) to log into the
Balmer lawrie career site.

The overview page is opened with links for further navigation by clicking on link ‘Personal Career Pages’'.
Step one: Personal data

Click on “Personal Data “tab and fill the details.
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|rnpplicam Cockpit | + ‘ — -
€ /@ bled 080/sap/be/ /s of a_startpage_ext_cand?sap-client=3158sap-language=ENZ ¢ | B~ Google P ¥ A
18} Most Visited @) Getting Started = http—wiki.sds | https--mailbalmerlaw... =7 kttp: 7 SAP Community Netw... =7 SAP Community Netw... = SAP Community Netw... = SAP Community Netw.., >
Logoff *
" Candidate protte | Empoyment Osportintis
My Profile | Personal Seftings | Change User Name | Delete Registration
My Profile
H- Balmer Lawri
£
SINCE 1867
I» 1 2 3 4] 5 6 |
Personal Data Education/Traning Work Experience Attachement & Additional Information Overview and Release
(3 Previous step | [ Next Step %
What is your p how can you?
Form of Address: Select ]
Hame Affix — Select — ~
First Name: arup Second Name: kumar
Last Name: * mishra. | Name Prefix: — Select — -
Gender. Male -
Date of Birth: * 08.01.1962 ]

Permanent Residence
StreetHouse Number: = [yrda ]

StreetiHouse Number 2: []=-+-0987654321 |

Country: \atican City |
Location )
Temporary Residence

StreetiHouse Number: (21 ns bose road
StreetHouse Number 2: | )
Country. India

Location (

Which address woukd you prefer us o use to contact you?

Preferred Address: Permanent Residence  ~

[ ication Data

E-Mait * [ erectest.g10@om:
Private: ( ]
Mobike: ( |

"Which telephone number would you prefer us to use to contact you?
Preferred Telephone Humber: [— Select -

Region:
Postal Code:

Business:

West Bengal -|
700001 |
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Once you have completed updating this step (page), click on “Next Step” to continue to the next roadmap
step. Note that fields that are marked with an asterisk are mandatory and have to be completed
before navigating away from this page.
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Step two: Education/Training

The “Education/Training” step is now displayed. Click on “Add” to complete this section of the wizard. When

you have entered the necessary information, click on “ OK ” to save it. Click on “Add” for each new entry.

W s
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Specaizaion | Bt — =] Highes! DegreCavt¥icai [
EN st e [
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Cance

You can then click on “Next Step” or step three in the roadmap steps wizard.

Step three: Work Experience

The “Work Experience” step is now displayed. If you have any work experience, this is where you need to
enter it. For fresh graduates this step might not be necessary. Click on the “Add” button to add each job

you've had individually. Remember to click on the “OK” button in the new window to save the information
you've entered.
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Step six: Attachments

The “Attachments” step is now displayed. Complete your application by uploading any supporting
documents you would like to add, such as your identity document and copies of your qualifications. Click on
“Add” to do so individually, then “Browse” (as these documents are sourced from your computer, or a flash
drive).

Once you have found the document on your computer/flash drive, highlight it and click “Open”, then enter
the title of the document into the “Document title” field, and choose the other values from the available
drop-down options.

Each document needs to be uploaded separately.
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Click on the “Transfer” button to save your attachments once you have uploaded them. You have now
completed your application. Once you have completed updating this step (page), click on “Next Step” to
display your overview for confirmation before updating the system.

Step seven: Overview & Release

The “Overview & Release” step is now displayed. You now need to “Release Profile” to release your
application (“profile”) so that Balmer Lawrie recruiters can access it. Do so by checking the relevant option.
Once you are satisfied with your application, click on the “Complete” button. This step will ensure that your

application process is completed. If you do not complete this step, your application will remain in “Draft”
format when you view it in “My applications”.
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The application confirmation message and window is now displayed. This shows that your application is
successfully saved and submitted. If you do not get this message your application will still be in “Draft”
status and cannot be accessed by Balmer Lawrie recruiters.
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Hints for registered users: -

Once one registered, you need not register again but login with the username and password you have
provided.

To do so, click to the following link —

https://careers.balmerlawrie.com/sap/bc/webdynpro/sap/hrrcf _a startpage ext cand?sap-
client=100&sap-language=EN&sap-accessibility=X

—

Logon

Register here

User - L 1

Change Pagsword Password Forgotten

Enter your user name and password entered during registering.
Click on “Logon”.

The “Applicant Cockpit” is opened.
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